3ATBEP/IKEHO
Haka3 MinicrepcTBa
cTulii YKpainu
19.11.2013 Ne 2438/5

3apeecTpoBano B MiHicTepcTBi
IocTHLIl YKpaiHu

21 aucronana 2013 p.

Ne 1983/24515

HOPAIOK
KOPHMCTYBAaHHA JOKyMeHTaMu HamioHaJbHOro apxiBHOI0
doHay, 110 HATEKATH [IEPKABI, TEPUTOPIAJIBLHUAM IPOMAAaAM

{3aconosok i3 3minamu, enecenumu 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 2059/5 6io
27.06.2018}

I. 3arajbHi MoJI0KeHHSA

1. Jlep>kaBHi apXiBHI YCTaHOBHU, apXiBHI BiAAUIM MICBKHX paj (Jani - apXiBH) HaJIalOTh
nokymeHTH HamioHanbHOTO apxiBHoro ¢ouay (mam - HA®D), mo Hajgexats Jepikasi,
TEPUTOPIAILHUM  TIpoMajaMm, JiJIsi KOPHCTYBAaHHS; CTBOPIOIOTH JIISI ILbOTO  HEOOXITHHU
3araJbHOJIOCTYITHHM JTOBIAKOBUI amapaT; BIANOBIIHO J0 HASBHUX TEXHIYHUX MOXKIIMBOCTCH
3a0e31euy0Th YMOBH JUIsI BIIIAJICHOTO JIOCTYITY JIO JIOBIIKOBOTO anaparty i jokymeHTiB HAD.

{Ilynkm 1 po3oiny I 6 pedakyii Haxazy Minicmepcmea rocmuyii Ne 2059/5 6io 27.06.2018}

2. Le#t ITlopsmok BCTaHOBIIOE OCHOBHI BMMOIM HIOJO OQOpPMIIEHHSI Oci® g poboTu B
YUTAIbHUX 3aaX (CeKTopax KOPHCTYBaHHSA JOKYMEHTaMH) apXiBiB, oOpraHizauii JOCTyIy [0
nokyMmeHTiB HA® 3aranbHOro KOpHUCTYBaHHS, IO HaJeXaThb Jep’kKaBl a00 TepUTOPIaIbHUM
rpomMajaM, BUJaBaHHs LIUX JIOKYMEHTIB y THMYAacOBE KOPUCTYBAaHHS, POOOTH 3 IIUMU JOKYMEHTaMHU
Ta IX KOIIIOBaHHSI, a TAKO’K BU3HAUa€ MpaBa Ta 000B’A3KMU KOPUCTYBaUiB.

3. His uporo Ilopsiniky MOmMpIOETHCS HA LIEHTPaJIbHI Jep>KaBHI apXiBH, JlepkaBHUI apxiB B
ABroHOMHIM PecryOmini Kpum, nepxasni apxiBu oGmnacteid, Mict KueBa 1 CeBacromnosns, apXiBHi
BIIUIM palloHHUX, pailloHHUX y MicTax Kuei 1 CeBacTomoui JepKaBHUX aaMiHICTpalliid, ramy3eBl
JiepKaBHI ~ apXiBM, apxXiBHI MIAPO3AUIM OpraHiB Jep:KaBHOI BJIagd, OpraHiB MICIIEBOTO
CaMOBpSTyBaHHs, JEpPXKABHUX 1 KOMYHAJbHUX YCTAHOB, MIJIPUEMCTB 1 Oprasizamiii, a TaKoxX
apxiBHI MiJIPO3/IUIN I€pP)KaBHUX HAYKOBUX YCTaHOB, My3€iB Ta 010J110TEK.

[Topsimok  kopuctyBanHs JokymeHTamun HA®, 1m0 Hajnexarh I1HIIMM  BJIACHUKAM,
BCTAHOBJIIOETHCS BJIACHUKOM a00 YNOBHOBaXXEHOI0 HUM OCO00I0 3 ypaXyBaHHSAM peKOMEHIalin
JepxaBHoi apXiBHOT c1y>k0HM YKpaiHu.

4. BinBigyBaHHsS KOPUCTyBauaMU YHMTAJbHUX 3B apXiBiB, O3HAWOMIJIEHHS 3 JOBIJIKOBUM
amapaToM 1 HajlaHHS Gi3nYHUM a00 IOPUIUYHUM 0co0aM /sl KOpUCTyBaHHs TokyMeHTiB HAD, mio
HaJIeXKaTh JIepKaBl, TEPUTOPIaJIbHUM IpoMajiaM, BiJIMOBIAHO /10 BCTAHOBJICHUX y IYHKTI 3 PO3ILITY
luporo Iopsaxy HOPMATUBIB, a TAaKOXK IOPUAMYHUM 1 PI3UYHUM ocoOaM, sIKi Mepeany 3a3HavyeHi
JIOKYMEHTH Ha 30epiraHHsi, 311iCHIOIOThCS 0€30IIaTHO.

5. Ilmatui IMOCIYTH KOpHUCTyBadaM HAJAIOTbHCA 31"i,Z[HO 3 HeDeJ’IiKOM IIJIaTHUX TIOCJVT, K1
MOXYTh HaJaaBaTHCI aDXiBHI/IMI/I YCTaHOBaMM, IO YTPUMVIOTHCA 3a PAXYHOK 6IO}1)I(€THI/IX KOHITiB,
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3aTBep/KeHUM mocTaHoBoro Kabinery MinictpiB Ykpainu Bix 7 TpaBHs 1998 poxy Ne 639 (3i
3MiHAMH).

6. I'padik poOOTH 4YHMTAIBHOTO 3ajly, 3aTBEP/KCHHH HAKa30M KEpIBHHIITBA apXiBy, Mae
BIJIMOBIJaTH PEKUMOBI POOOTH apXiBy, mependadaTH MOXJIMBICTH Ipaili B cyOOTy Ta BedipHi
TOJIMHM 1 PETYIIOBATHUCS BIIMOBIIHO J0 KIJIBKOCTI KOPUCTYBayiB Ta YacTOTH BiABITyBaHb HHUMH
YUTAJIHLHOTO 3aITy.

I'pacdix poOOTH YMTAIBLHOTO 3Ty Ma€ OyTH BUBIIIEHO B JOCTYITHOMY JIJISl BiJIBiyBadiB MicCIli, a
TaKOK ONMPHJIIOAHEHO Ha odiliifHOMY BeO-caiiTi apXiBy, y MiClIeBUX 3aco0ax MacoBoi iHdopMariii,
JIOBIIKOBO-1H(OpMAaIIHHUX BUJAHHAX apXiBy a00 B 1HIIIHM CIIOCIO.

7. ApxiBu pO3MIIIYIOTh Ha CBOiX o(imiiiHux BeO-caliTax iH(GOpPMAIliI0 TPO MPAIliBHUKIB,
BIJIMOBITATLHUX 32 3a0€3MeUYCeHHS JOCTYITY 10 apXiBHOI iH(pOpMaIlii pelpecuBHUX OPTaHiB, y TOMY
YuUCIIl IXHI KOHTaKTHI JJaH1, HalMEHyBaHHs 1TOcaj, MPi3BUIIA, IMEHA Ta MO 0aThKOBI.

{Po30in I oonosneno nogum nynkmom 32iono 3 Hakazom Minicmepcmea rocmuyii Ne 1125/5
6i0 06.07.2015%}

I1. Oprani3zaunis po00TH KOPUCTYBa4iB y YNTAJbHUX 3aJ1aX apXiBiB, IXHi
npaBa Ta 000B’SI3KHU

1. ApxiBM HaJalOTh KOPHCTyBauaM BiJIOBITHO IO IiXHIX 3aMOBJIeHb JAOKyMEeHTH HA®D 3
pi3HUMHU HOCIs-MH 1H(MOpMalii Ta JOBIAKOBUN amapar 10 HUX (MyTIBHUKH, OMUCH, KaTaJlOIH,
OTJISTH, TOKKYMKH, KAPTOTEKH TOIIIO).

{A63ay nepwuii nynkmy 1 pozoiny Il 6 peoaxyii Haxazy Minicmepcmea rocmuyii Ne 2059/5 6io
27.06.2018}

KopucrtyBaui MOXyTh KOPUCTYBAaTHCS BHIAHHAMH, IO 30epiraroTbcs B JIOBIIKOBO-
iHdopmaniiiHoMy QoHIl apxiBy, OONaJHAHHSAM YHUTAJIBHOTO 3ally, 30KpeMa amapatamu Ui
nepensiny  MikpodinbmiB  (Mikpodimr), komm’roTepamu (s poOOTH 3 aBTOMATH30BAaHUMHU
1H(OpMaLiifHO-TIOITYKOBUMH 3aC00aMHU Ta 1HIIUMU €JIEKTPOHHUMH PECYpPCaMHU apXiBY).

{A63ay opyeuti nynkmy 1 po30iny Il i3 3minamu, eénecenumu 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 2059/5 6io 27.06.2018}

2. Noxkymentu HA® HanaroTbes Ha MiJfCTaBl 3aMOBJICHHS Ha BUAABAHHA CIPaB y YHUTAJIbHUM
3ai (momaTok 1), MO TOAAETHCS KOPUCTYBA4eM OCOOHMCTO, TOMITOKD ab0 3 BUKOPUCTAHHSIM
1H(pOpMalifHO-KOMYHIKallIHHUX TEXHOJIOT1H.

KopucTyBaueBi HaJICHIIA€THCS €IEKTPOHHE TIOBITOMJICHHS PO OTPUMAHHS HOTO 3aMOBJICHHS B
€JIEKTPOHHIH (popMi 13 3a3HaYEHHSM JIaTH 1 peECTPALITHOTO 1HIEKCY 3aMOBJICHHS.

{Ilynxkm 2 po3oiny Il ¢ peoaxyii Hakazy Minicmepcmea rocmuyii Ne 2059/5 6io 27.06.2018}

3. KopucryBadeBi BUIAIOTHCSA IIOAHS BIAMOBITHO 0 WOTO 3aMOBJICHHS HE OUIbIIE 5 TOMIB
omnucis, 10 OrOKCIB MIKpOKOIIiH, OIHI€T TUCSU1 apKyILIiB apXiBHUX CIIpaB (ayie 3arajoM He Oinbie 10
crpaB), 50 KaJbOK HayKOBO-TE€XHIYHOI JOoKyMmeHTarli, 20 OJWHUIb KIHOJOKYMEHTIB, a TaKOX
3BYKO3allMCiB, IO 3a 3arajbHUM OOCSITOM HE TEpPEeBUILYIOTh TPbOX TOAWH 3By4aHHs, 20
BiJICOZIOKYMEHTIB, IO 3a 3arajJbHUM OOCSITOM HE MEPEBUIIYIOTh YOTHPHOX TOJWH €KPaHHOTO Yacy,
Ta ;10 20 crpaB B €JIEKTPOHHIN (opmi.

KinpkicTh cmnpaB, TOKYMEHTIB, JAPYKOBaHMX BHJAaHb, KoOmMii (OHIY KOPUCTYBaHHS, IO
OJTHOYACHO Nepe0yBaloTh y KOPUCTyBaya, HE MOXKe NepeBuIyBaTu 20 OJMHULL 30epiraHHs.

OpuriHaaym JOKYMEHTIB BHAAIOTHCS KOPUCTYBauy IIOBTOPHO dYepe3 TpHU MicCALl Micis
MOBEPHEHHS iX JI0 apXiBOCXOBHIIIA.
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{Ilynkm 3 po3zoiny Il 6 peoaxyii Haxazy Minicmepcmea rocmuyii Ne 2059/5 6i0 27.06.2018}

4. 30inplIeHHS OOCSTIB IIOJAEHHOrO BHUAaBaHHSA NOkyMeHTIB HA® kopucTyBaueBi HOHaA
BCTAHOBJICHI HOPMH, TPOJOBXKEHHS CTPOKY KOPHUCTYBAaHHS IOKyMEHTaMH Ta 30epiraHHs ix y
YUTAIBHOMY 3aJli 10 TOYaTKy O3HAHOMJICHHS 3 HUMH KOPHUCTyBada BU3HAYAIOTHCA B KOXKHOMY
KOHKPETHOMY BUIIaJIKy KEPiBHUIITBOM apXiBY sIK IUIaTHA MOCIIYTa.

5. CnopaBu Ta JOKYMEHTH, Ha sIKi B apXiBaX ICHYIOTh ()OHIM KOPHUCTYBaHHS, BUIAIOTHCS IO
YUTATBHUX 3QJ1IB apXiBiB JIMIIIE B KOTIisX.

OpuriHanu yHIKaQJIbHUX JTOKYMEHTIB 3a00pOHEHO BHJABAaTH 0 YUTAIBHOTO 3y (CEKTOpY
KOPHUCTYBaHHS JJOKYMEHTaMH) apXiBY.

3a HasBHOCTI (OHIY KOPUCTYBAaHHS OPHUTIHAIM YHIKAIBPHUX JOKYMEHTIB Ta OpPWIIHAIHU
nokymeHTiB HA® 3 meToro 3a0e3nedeHHs] iX 30€peKEHOCTI BUIAIOTHCSA JI0 YUTAIBHOTO 3ally
(CeKTOpy KOpPUCTYBaHHS JOKYMEHTaMH) apXiBy 3 JIO3BOJIy KEpIBHHUIITBA apXiBYy JHUINE IS
CHeUiaJbHOTO JOCIIPKEHHs, 10 NOoTpeOye BUBYEHHS Marepiaiy Hocis iHdopMarlii, 30BHINIHIX
O3HaK JIOKyMEHTa TOIIO.

6. IlpaumiBHUKM apXiBOCXOBHINA 3JIHCHIOIOTH IOApKyIIHE Ta MOOJUHHYHE (LI0A0
ayIioBi3yalbHUX JOKYMEHTIB) TIEPEBIPSIHHS ONWHUI 30€piraHHs Ta CIpaB Mepen iX BUIAABAHHSIM
KOPUCTYBa4eBi, a MPAIIBHUKA YUTAJIBHOTO 3aly - TICIs iX IMOBEPHEHHS KOPHCTYBadyeM, IIO0
¢ikcyeThest B apKyImi-3acBiquyBadi. Ha BUMOTY KOpHCTyBaua mepeBipka MOBEPHYTUX TOKYMEHTIB
Mae 31iCHIOBATUCS B HOTO MPUCYTHOCTI.

{Tlynkm 6 po3oiny Il ¢ peoaxyii Haxazy Minicmepcmea ocmuyii Ne 2059/5 6i0 27.06.2018}

7. 3amoBnieHi kopuctyBaueM nokymMmeHTH HA® B uutampbHOMy 3ami 30epiraroTbcs B
crieniabHUX madax, JOCTYI 10 SKUX MAIOTh JIMIIE MPAiBHUKU YUTAIBHOTO 3alTy.

VY pasi SKImo JOKyMEHT (OAMHHIIO 30epiraHHs) OJHOYACHO 3aMOBWIIM KiJlbKa KOPHUCTYBAdiB,
MOPSIIOK KOPUCTYBAHHSI HUM BH3HAYAETHCS 3aBilyBayeM YMTAJIBHOTO 31y B MOPSAKY YePrOBOCTI.

8. Opwurinanu aokymeHTiB HA®, onwcu, iHIII HETUPa)KOBaHI apXiBHI JAOBITHUKUA BUAAIOTHCS
KOpHCTyBauaM Ha cTpok 10 10 poGouux nHiB, Komii (OHy KOPUCTYBaHHS Ta APYKOBaH1 BUJAHHS -
IO OJHOI'O MICSIIS.

CTpoK KOpUCTYBaHHS OOUMCIIOETHCS 3 IHS BUJaBaHHS JTOKYMEHTIB 3 apX1BOCXOBUIIIA.

{Tlynkm 8 po3zoiny Il 6 peoaxyii Haxazy Minicmepcmea ocmuyii Ne 2059/5 6i0 27.06.2018}

9. Skmo xopucTyBau HE 3BEPTAETHCA 3a 3aMOBJIEHUMH JOKYMEHTaMH, TO iX HNOBEPTAIOTH 10
apX1BOCXOBHIIA MICIs 3aKIHUEHHS CTPOKY, 3a3HAYE€HOTO B IMYHKTI § IIbOT'O PO3JLIY.

10. JIpyxoBaHi BUJIaHHS, TPUMIPHUKU OMHCIB, 110 30€piraroThecsi 6€3MOCEPeIHbO B UNTATBHUX
3anax apxiBiB, BUAAIOTHCS KOPUCTYBayaM y JA€Hb 3aMOBIICHHSI.

Ctpok BuAaBaHHsS IHIIUX OIKCIB, CHpPaB, JOKYMEHTIB HE IOBHHEH IEPEBUIIYBAaTH JBOX
poOouunx JHIB BiJ 4acy ohopMIIEHHS 3aMOBJICHHS, 0€3 ypaxXyBaHHS JHS 3aMOBJICHHS.

SIKIIO JTOKYMEHTH 3 KOHKPETHOTO BiJJIaJIEHOTO0 apXiBOCXOBMIA Yepe3 TEeXHIYHI YMOBH
BUIAIOTHCS JIMIIE pa3 Ha TIDKICHb, TO HOPMA BHJABaHHS TaKMX TOKYMEHTIB IJIi KOPHCTyBada
301BIIY€ETHCS] BTPHUI.

11. Joctyn no nokymeHnTiB HA®, 1o MIcTITh JepkaBHY TaEMHHIIO a00 1HITY 1H(POpMAIIO 3
O0OMEKEHUM JIOCTYIIOM, MOXe OyTH 0OMEXEeHO BHKIIOUHO BiAMOBiIHO /10 3akoHiB Ykpainu «IIpo
Joctyn 1o nmyOmiyHoi iHdopMarii» Ta «IIpo  A0CTyn 10 apXiBiB PENpecUBHUX OpraHiB
KOMYHICTMYHOI'O TOTasliTapHOro peskumy 1917-1991 pokisy.
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ApxiBu 3a0e3meuyioTh po3MillleHHs Ha CBOiX odiuiiHuX BeO-caiiTax iH(pOpMaIii mpo HasBHI
0OMEXeHHsI B JOCTYII J0 apXiBHOiI iHQopMalii, 30kpemMa 10 apxiBHOi iHpOpMAaIlii penpecuBHUX
OpraHiB, CTPOK Jlii TaKUX OOMEXEeHb, a TAaKOXK 1HIIOI 1H(opMarlii, HeoOXiqHOI 1y peani3amii npasa
0Cco0H Ha JOCTYI JI0 apXiBHOI iH(hOpMaIlii penpecuBHUX OPraHiB.

{Ilynkm 11 po3zoiny Il 6 peoaxyii Haxazie Minicmepcmea rocmuyii Ne 76/5 6io 19.01.2015, Ne
1125/5 6i0 06.07.2015}

12. ITincTaBoro 1y1s BIACTPOUYKH JIOCTYITY KOPUCTYBadam /10 ToKyMeHTiB HAD e:

YCTaHOBJICHHS (DOHJOYTBOPIOBAYEM, BJIACHHUKOM, YIOBHOBXEHOIO HHUMH 0C000I0 abo
MPaBOHACTYITHUKOM OCOOJIMBUX YMOB JIOCTYITY /IO IOKyMEHTIB OCOOOBOTO MOXO/XKEHHS;

YCTAHOBJIICHHSI 0CO00I0, sIKa € EPTBOK PEINPECUBHUX OPraHiB, OOMEXKCHHs JOCTYILY [0
apxiBHOI 1H(oOpMaIll pernpecuBHUX OpraHiB Mpo cede BIAMOBiMHO 10 cTarTi 9 3akoHy YKpainu
«IIpo mocTym 1o apXiBiB PENpPEeCHBHUX OPraHiB KOMYHICTUYHOTO TOTaNITapHOTro pexumy 1917-
1991 poxkiB»;

nepeOyBaHHs qokyMeHTiB HAD y He3aqoBUTbHOMY CTaHi, 110 BH3HAYAETHCS BIAMOBIAHO IO
METOJIMKH OI[IHIOBaHHS ()13MYHOTO CTaHy JOKYMEHTIB;

NPOBEICHHS HAYKOBO-TEXHIYHOTO ONpAIIOBAaHHS, PEMOHTY, pecTaBpailii, OIpaBiICHHS,
KOHCEPBaLIMHO-TIPODITAKTUIHOTO OOpOOJIeHHS, CTBOpPEHHsS cTpaxoBoro ¢ouay T1a GoHay
KOPUCTYBaHHS, TMEPEBIpSHHSA HASBHOCTI JTOKYMEHTIB, TeMaTW4yHe omparoBaHHs (oHiB. CTpox
TAKOr0 OOMEKEHHSI HE MOJKE MEPEBHIIYBATH OJHOTO POKY 3 JIHS 3aMOBJICHHS. Y pa3i MPOBEICHHS
BEJIMKOTO OOCSTY 3a3HAaYCHHUX POOIT CTPOK OOMEXKEHHS MOXE OYTH TMPOJOBKEHHH 3 I03BOIY
JHepxaBHoi apxiBHOT ci1yk0u YKpaiHu, ane He Oiblle HiX Ha OJHH PIK;

nepeOyBaHHs nokyMeHTiB HA® y TuMuacoBOMy KOpPHCTYBaHHI 3a MeKaMu apxiBy abo B
IHIIIOT0 KOPHCTYBa4a B YUTATLHOMY 3aJIi apXiBy.

{Tlynkm 12 po3soiny II 6 peoaxyii Hakazy Minicmepcmea rocmuyii Ne 2059/5 6io 27.06.2018}

{IIynkm 13 po3oiny Il suxnioueno na niocmasi Haxa3zy Minicmepcmea rocmuyii Ne 2059/5 6i0

27.06.2018}
13. Kopucrysaui nokymenTiB HA® maroTh npaso:

1) KopuCTyBaTUCS B YUTAJILHOMY 3aJli apXiBYy KOMISIMU JOKYMEHTIB 3 (DOH/IIB KOPHCTYBAHHS, a
y pas3i iX BIJACYTHOCTI - OpHUTIHAJIaMH, SKIIO JOCTYI 10 HUX HE OOMEXKEHO Ha IJCTaBax,
BU3HaUeHUX 3akoHamu Ykpainu «IIpo joctyn jgo nyOmiunoi iHdopmarii» Ta «IIpo goctyn 1o
apXiBiB peNpPEeCUBHUX OPraHiB KOMYHICTHYHOIrO ToTadiTapHoro pexxumy 1917-1991 pokiBy, a TaKoX
BIJIMOBIAHO JI0 IIMX 3aKOHIB KOPUCTYBATUCS JOKYMEHTaMHU, IO MICTATh 1H(POpPMAILiI0 3 0OMEKEHUM
JOCTYTIOM, KpiM iH(popMaIlii, 110 CTAHOBUTH JI€P>KaBHY TAEMHULIIO;

{Ilionynkm 1 nynxkmy po3zoiny Il 6 pedaxyii Hakazie Minicmepcmea rocmuyii Ne 76/5 6io
19.01.2015, Ne 1125/5 6io 06.07.2015}

2) oTpuMyBaTH BiJ apXiBiB JOBIIKH MPO B1IOMOCTI, 110 MICTSTHCS B IOKyMEHTax, OCTYI J0
SKMX He OOMEXEHO Ha ITiJICTaBax, BU3HAYCHUX 3aKOHOM;

3) oTpuMmyBaTH 3a MHCHMOBOIO 3rOJI0I0 KEpIBHUIITBA apxXiBy NOKYMEHTH abo iX Komii B
TUMYAcOBE KOPUCTYBAaHHS 32 MEXaMHU apXiBy;

4) oTpuMyBaTH y MpAIiBHUKIB apXiBy KOHCYJbTallii BIMOBIJHO 10 TEMH IOCHIKEHHS PO
3MICT JOKYMEHTIB Ta JOBIJKOBHUM amapar A0 HUX, MICIIE3HaXOHKCHHS, 30KpeMa 00 JOKYMEHTIB,
K1 30epiraloThCsl B IHIIMX apXiBax;

{ITionynkm 4 nynkmy po30iny Il 6 pedaxyii Haxazy Minicmepcmea tocmuyii Ne 2059/5 6io
27.06.2018}
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5) BUTOTOBJIATH, Y TOMY YHUCIIi 3a IOTIOMOTOI0 TEXHIYHHUX 3ac00iB, a00 OTPUMYBATH Bij apXiBY
KOITi JTOKYMEHTIB 1 BHUTITH 3 HHX, SKIIO II€¢ HE 3arpokXye€ CTaHy JIOKYMEHTIB Ta HE IMOPYIIyeE
AaBTOPCBHKHX Ta CyMDKHHMX IIpaB, a TaKOXX BUMaraTH, o0 mi komii abo BUTIrM Oynu 3acBimayeHi
apXiBoM.

{Ab3ay Opyeuurr nionynkmy 5 nyHukmy posoiny Il euxmoueno wHa niocmaei Haxazy
Minicmepemesa wocmuyii Ne 2059/5 6io 27.06.2018}

6) myOJIiKyBaTH, OTOJIONIYBATH, IIUTYBATH TA IHIIUM YMHOM BiJITBOPIOBATH 3MICT JIOKYMEHTIB
HA® 3 000B’43K0BHM MMOCHUJIAHHSAM Ha MicIs iX 30epiraHHs i 3 JOTPUMAHHSAM YMOB, Tepe10adueHnx
3aKOHOJIAaBCTBOM;

7) KOPHUCTYBATUCS TEXHIYHUMH 3aco0amH, IO MOJETIIYIOTh X poboTy 3 mokymeHTamu HA®
(MIKpOKAJIbKYJISITOP, HOYTOYK, TUTAHIIET, MOOUTBHUM TenedoH, TUKTO(OH), 32 YMOBH, 1[I0 BOHU HE
3aBAAIOTH KO JOoKyMeHTaM HA® i He 3aBakaloTh iHIINM KOPUCTYyBadam;

{Ilionynkm 7 nynxmy po3oiny Il 6 peoaxyii Haxasy Minicmepcmea iocmuyii Ne 2059/5 6io
27.06.2018}

8) kopucTyBaTtucs 3a YMOBU 1H(GOpPMYBaHHS TMPAIIBHUKIB UYWUTAIBHOTO 3al1y IOCIYraMu
nepeksazaya Ta CrerianicTa 3 KOMioBaHHS JTOKyMEHTIB 00pa30TBOPUOro Ta rpadiyHOro Xapakrepy,
CYINPOBOKYI0UOi 0coOu (i ocid 3 oOMexeHUMH (PiI3UYHUMH MOMJIUBOCTSIMU Ta HEMOBHOJITHIX
KOPUCTYBAYiB), IKUX OPOPMITIOIOTH SIK OKPEMHX KOPHCTYBaUiB;

{Ilionynkm 8 nynxkmy pozoiny Il 6 pedaxyii Haxasy Minicmepcmea tocmuyii Ne 2059/5 6io
27.06.2018}

9) ockapkyBaTH B TOPSAKY ITIJIETIOCTI 200 B CYZ0BOMY MOPSAKY Jii TOCAOBUX OCI0 apXiBy,
110 MEePEIIKO/KAITh peai3allii 3aKOHHUX MTPaB KOPUCTYBAYiB;

10) BHOCHTH KEpIBHUIITBY apXiBy IPOIO3HINI MIOAO0 TOJIMIICHHS OpraHi3armii IisIbHOCTI
apxiBy Ta yMOB po00TH 3 TokyMeHTamMu HAD;

11) y pa3i BusABIEHHS B apXiBHHX JOKYMEHTaX HEJOCTOBIPDHHX BIJIOMOCTEHl Mpo 0coly
BHUMaraTy BiJl apXiBy JOJy4€HHS /0 [HUX JOKYMEHTIB MMCbMOBOIO OOIPYHTOBAHOI'O CIPOCTYBaHHS
YY JONMOBHEHHS 3a3HAUYE€HUX BIJJOMOCTEH;

{A63ay Opyeuti nionymkmy 11 nyukmy po3zdiny Il eukntoueno na niocmasi Hakazy
Minicmepcmea ocmuyii Ne 2059/5 6i0 27.06.2018}

12) orpumyBatu Oe3nocepeHbO B apXiBi ab0 3 BUKOPUCTAHHAM 1H(pOpMaIliifHoO-
TEJIEKOMYHIKALIMHUX TEXHOJOrH 1H(OopMalliio Mpo NOpsAAOK poOOTH YUTAIBHOIO 3aily, MOCIYIH,
10 HaJa€ apxiB yepe3 YUTAIbHUM 3aj, 1 HOPSIOK IX HaJaHHs], PO HASABHICTh OOMEKEHb JIOCTYILY
JI0 TOKYMEHTIB 32 TEMOIO JOCIIKEHHS Ta CTPOKH TAKUX OOMEKEHb.

{IIynkm po3diny Il donosneno nosum nionynkmom 12 32iono 3 Hakazom Minicmepcmea

rocmuyii Ne 2059/5 sio 27.06.2018}

14. Kopuctysaui nokymeHTiB HA® 30008B’s13aHi:

1) iHpopMyBaTH MpaliBHUKIB apXiBy MPO 3MiHY CBOIX MEPCOHAJIBHHUX JAaHUX, a TAKOX PO
HEMOXKJIUBICTh BIJBIAYBaTH YHTAIBHUN 3all YIOPOJOBX CTPOKY, Ha SIKHH BHIAHO CIPaBH,
JIOKYMEHTH, 3 METOIO MPOJIOBXKEHHS CTPOKY iX 1MepeOyBaHHs B UNTATILHOMY 3aJIi;

2) IOTpUMYBATHUCSI BCTAHOBJIEHOTO MOPSIKY KOPUCTYBaHHA JokymMeHTamMu HA®, BukoHyBaTn
3aKOHHI BUMOTH IpalliBHUKIB apXiBYy, 30KpeMa 3/1aBaTH MEPENyCcTKy MpaliBHUKY YUTAIHHOTO 3ay,
peecTpyBaTUCs B JKypHal BiJBiAyBaHb YUTAJIBHOIO 3ally, EPEBIPATH IiJl 4aC OTPUMAHHS OIMKCIB,
CIpaB, IOKYMEHTIB, KOMiil (OH/IIB KOPUCTYBAHHS iX LUIICHICTh Ta CTAaBUTH MIANKUC Y 3aMOBJIEHHI
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Opo BUAABAHHSA CHOpaB MPO iX OTpPUMaHHS, 3allOBHIOBATH AapKyIli KOPUCTYBaHHSA AapXiBHUMH
JTIOKyMEHTaMH (10JaTOK 2);

3) 3abe3meuyBaTH 30€pEKEHICTh 1 BYaCHE MOBEPHEHHS CHpaB, JoKyMeHTIB HA®D, noBiakoBOTrO
amapary, ApyKOBaHUX BHJaHb, HaJaHUX IM y KOPHCTYBaHHS, HeraifHO iH(OpMyBaTH MpaliBHUKIB
YUTAIBHOTO 3aly (KEepIBHHITBO apXiBy) PO BHABJICHI BHUIIAJIKH IIOMIKO/DKCHHS YW HECTadl
JIOKYMEHTIB;

4) HEe 3aHOCHTH JI0 apXiBy CTOPOHHIX apXiBHHX JOKYMEHTIB (iX KOMiii) Ta BU/IaHb;

5) noTpuMyBaTUCs MOPSAAKY POOOTH YMUTAIBHOTO 3ajy, THIIl Ta YHCTOTH IIiJl 9Yac poOOTH B
YUTAITBHOMY 3aJIi;

6) KypuTH, IPUUMATH 1KY Ta HAMoi y CHeIiadbHO BIABEACHUX MICIIIX;

7) 3maBaTu Ha 30epiraHHs B rapjaepo0 BepxHid omsar (1ryOu, manbTa, KypTKH, IUIAII, TOJOBHI
ybopu), mopTdeni, CHOPTUBHI Ta TOCIIOAAPCHKI CYMKH, TAKYHKH, BaJli3H, TApaCOJIbKH;

8) BUKOHYBAaTH BHUMOTH TPAIIBHUKIB apXiBY, CIIYKO OXOPOHH Ta MOXKEKHOI OE3MEeKH apXiBy y
HAI3BUYANHHUX CUTYAIlifX (IT0KEkKa, aBapis, 3arpo3a TEPOPUCTUIHOTO aKTy);

9) norpumyBatucs Mg 4Yac poOOTH 3 ayAiOBI3yaJIbHUMH JOKYMEHTaMH, EJIEeKTPOHHUMH
JIOKYMEHTaMH Ta MIKPOKOIISIMH BUMOT IIOBO/IKEHHS 3 UMM JOKYMEHTaMH Ta arnaparyporo;

10) He mormyckaTu nepekpydeHsb a0bo danbcudikaiiii BAKOPUCTAHUX BiJOMOCTEH, 10 MiCTAThCS
B JokymeHTax HA®, a TakoX MOPYNICHb AaBTOPCHKUX Ta CYMDKHUX IIpaB, PO3TOJIOIICHb
NEePCOHATBHUX JIAHHUX Ta 1HIIOT iH(pOpMAIlii, IO OXOPOHSIETHCS 3aKOHOM;

11) namaBatu apxiBam 6i0miorpadiuny iHpopMamio Ipo BUAAHHS a00 MPUMIPHUK BHIIAHHS,
aZipecy IHTEepHET-Pecypcy, B IKUX BUKOPUCTAHO 1H(OPMALIiI0 apXiBHUX JOKYMEHTIB;

12) miaTBepMKyBaTH pPOAWHHI 3B’S3KHM 3 0CO0aMH, OIOAO SKUX MPOBOJUTHCS MOUIYK
NEPCOHAIBHUX JAaHUX, 3d YMOBHU 30/l Cy0’€KTa MEePCOHAIbHUX JaHUX Ta 3 METOIO MiATBEPKEHHS
CBOIX 3aKOHHHX TIpaB Ta IHTEPECiB Ha/JaBaTH 3aCBiAYEHI HOTApiaJIbHO TOPYYCHHS BiJl 3aMOBHHUKIB
reHeaJorYHUX JOCIIPKEHb;

13) HEe BUKOPUCTOBYBAaTH 3 KOMEPIIMHOI METOI0 BiJIOMOCTI, IO MICTSTHCS B JIOKYMEHTax
HA®, 6e3 yknagaHHs BiJIIMOBITHOTO JJOTOBOPY 3 apXiBOM.

{Ilynxkm po3oiny Il ¢ pedarxyii Haxazy Minicmepcmea ocmuyii Ne 2059/5 gio 27.06.2018}
15. Iig yac po6OTH y UUTATIEHOMY 3aJ1i 3a00POHSIETHCS:

BUHOCHUTH CIIPaBU, IOKYMEHTH Ta MepeaaBaTH 1HITUM 0co0aM, SKi He HECYTh BIAMOBIAAIILHOCTI
3a ix 30epiraHHs;

negopMyBaTH apXiBHI JOKYMEHTH HUISXOM 3aCTOCYBAaHHS JI0 HMX MEXaHIYHOTO THCKY JUIs
MOBHOT'O PO3KPUTTS CIIPaBH;

PO3KpHUBATH CIIpaBU OinibIie HiX Ha 1807,
3aropTaTy apKylli CrpaB, SKIIO NaliTypKa He Ja€ 3MOTH 3pOOHTH 1I€;

pOOUTH MOMITKH, TIO3HAYKH Ta IMIIKPECTIOBAHHS, BUIIPABIIEHHS Ha OOKIANHKAX, Y TEKCTaX, Ha
MOJISIX IOKYMEHTIB;

3aJIMILATH Y CIIPaBax 3aKJIAKHU Ta 1HIII CTOPOHHI MIPEIMETH;

KaJbKyBaTH JOKYMEHTH, POOUTH 3JIMKHM 3 BOCKOBUX, CYprydyHMX Ta IHIIMX I€YaToOK Ta
HITaMIIiB, MMCAaTH Ha apKyllax namepy, po3MillleHuX 0e3MocepeIHbO Ha apXiBHUX JTOKYMEHTAaXx.


https://zakon.rada.gov.ua/laws/show/z0792-18#n55

{Po30in Il oonosneno nosum nynkmom 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 2059/5
6i0 27.06.2018}

16. KopucryBaui nokymeHntieB HA® camocTiiHO mpuUHMalOTh PIIIEHHS MPO CIIOCIO
BUKODUCTAHHA 1 ONPWJIIOJHEHHS HaJaaHol 1M apxiBHOi iHQopmarii 1 BigmoBijgawTh 3a i
JIOCTOBIPHICTb.

KepiBHHLITBO Ta MpaliBHUKHK apXiBiB HE HECYTh BIANOBIAAIBHOCTI 32 HACIHIIKU TOMIMPEHHS
apxiBHOT iHpOpMaIIii.

{Po30in Il oonoeneno noeum nynkmom 32iono 3 Haxazom Minicmepcmea rocmuyii Ne 1125/5
6i0 06.07.2015%

II1. OdopmiieHHs ocid 11 KopucTyBaHHA JOKyMeHTamu HAD y
YUTAJBHHUX 32J1aX (CEKTOPaX KOPUCTYBAHHS JOKYMEHTAMHU) apXiBiB

1. Ocobu, siKi MarOTh HaMip KopHucTyBaTucs nokymeHTamMu HA® y unTtanpHuX 3amax (ceKTopax
KOPUCTYBaHHS JOKYMEHTaMH) apXiBiB, TOJAaIOTh JIOKYMEHT, IO TIOCBig4ye  0co0Yy,
O3HAMOMITIOIOTECSL 3 1M [lopsakoM 1 3amoOBHIOIOTH 3asBY KopucTyBaua (nomatok 3). CBoim
MIJIICOM Y 3asiBi BOHU 3aCBiAUYIOTh (pakT o3HanomieHHs 3 uM [lopsiikoM Ta 3000B’s13aHHS OTO
BUKOHYBATH. 3asBy KOPHCTYBad MOKE€ Ha/IIiCIAaTH MOIITO0, 30KpeMa eJIEKTPOHHOIO (32 HAasSBHOCTI B
apXxiBi Takoi MOIIITH).

OOOB’A3KOBUM €JIEMEHTOM 3asiBU € 3rojJla KOPUCTyBaua HAJAaTH CBOI NMEPCOHANIbHI JaHi AJs
00poOJICHHST Ta BHECEHHS /10 0a3u JaHWX KOPHCTYBayiB YUTAIBHUM 3aJ0M, AOCTYI 10 SKOI TPETiX
0ci0 3/11iiCHIOBAaTUMEThCS BIAMOBIIHO A0 BUMOT 3aKOHOJIABCTBA y cdepi NOCTYIY A0 MEePCOHATBHUX
IaHUX.

2. Inozemii Ta ocoOu 6e3 rpoMaAsiHCTBA, 110 MepedyBaloTh B YKpaiHi Ha 3aKOHHUX MiJCTaBax,
KOPUCTYIOTHCSI THMH CAaMHMU TIpaBaMU 0CTyIry 10 JoKyMeHTiB HA®D i MatoTh Taki cami 000B’3KH
1010 KOPUCTYBAHHS HUMH, SIK 1 TPOMAISIHA YKpaiHu.

3. Ocobu, siKi MarOTh HaMip KOPHCTYBaTHCS JOKYMEHTaMH, HIOJO0 SKUX IOPUAMYHI 1 di3uyHi
0co0H, KOTpl Tepenanud 3a3HaueHl JOKYMEHTH Ha 30epiraHHsi, BCTAHOBWJIM TIEBHI OOMEXKEHHS
JIOCTyMy, JOAATKOBO  TMOJAIOTh  BIAMOBIAHHM  JTUCT-IOpyYeHHs ab0  JHCT-3TOy  BiA
($hoHI0YTBOPIOBAYiB 200 1X MPABOHACTYITHUKIB.

Ocobu, sIKi MPOBaAsATh HAYKOBY POOOTY 3TiJIHO 3 IJIaHAMHU HAYKOBUX YCTaHOB 200 BUKOHYIOTh
Ci1y>k00B1 3aBIaHHS, pa30M 13 3asBOI0 MOJAIOTh JTOKYMEHT, L0 MiATBEPAKYE IXHI OBHOBAKEHHS
NpPECTaBIATH KOPUCTYBaYa - FOPUIUUHY 0CO0Y.

[Topsimox opopMIIeHHS JOCTYIy IO JOKYMEHTIB, Kl MICTATh J€p’KaBHY TAEMHUIIO a00 1HIITY
1H(opMaIiro 3 00MEKEHUM JIOCTYIIOM, BU3HAYAETHCS BIIIOBITHUM 3aKOHOJJABCTBOM.

{Ab63ay mpemiti nynkmy 3 pozoiny Il i3 sminamu, enecenumu 32i0Ho 3 Haxazom Minicmepcmea
rocmuyii Ne 76/5 6io 19.01.2015}

4. KepiBHUK apxiBy IepeBips€ MOBHOTY 1 MPaBUIbHICTh HAaBEAEHHS B 3asiBI 00OOB’SI3KOBUX
BiJIOMOCTEH PO KOPHCTyBaya, HasABHICTh y HHOTO IMOBHOBAXEHD IMPEJCTABISATH IOPUIMIHY 0COOY
abo HanexHO 0o(GOpPMIIEHOTO TpaBa MpaLIOBaTH 3 JOKYMEHTaMH, JOCTYN A0 SKHX OOMEXEHO
BIJIMTOB1JTHO JI0 3aKOHOJIaBCTBA, 1 3 BIAMOBITHOIO PE3OITIOIIEIO TTEPEac 3asBY A0 YUTATHHOTO 3ay.

KepiBHuk apxiBy iHGOpMye KOpPUCTYBauiB, $KI MpaIlOBaTUMYTh 3 HOCISIMH apXiBHOI
iH(popMallii pernpecuBHUX OPraHiB, MPO Te, 10 BOHU HECYTh MOBHY BiJINOBITAIBHICTh 32 GOpPMY Ta
3MICT TONIMPEHOI HUMH apXiBHOI 1H(pOpMallii pernpecUBHUX OpraHiB, a TaK0X IPO MOKIHMBI
HACJIAKU Takoro nomupeHHs. KopuctyBau BBakaeThCsl MOIH(GOPMOBAHUM IPO BiJNOBIIANBHICTD
BiJl IOYATKy HOT0 poOOTH 3 HOCISIMH apXiBHOI 1H(OpMallii pepecuBHUX OPraHiB.
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{IIynkm 4 po3zodiny Il oonosueno nosum abzayom opyeum 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 1125/5 6io 06.07.2015}

KopucrtyBau mae npaBo Ha poOOTYy B YNTaJIBLHOMY 3ajIi OJMH PiK BiJ 4yacy oOpMIICHHS, Y pa3i
HEOOXITHOCTI CTPOK POOOTH HAJ JAHOIO TEMOIO IPOJOBKYETHCS.

[Tpu oOpanH1 HOBOT TEMH pOOOTH KOPUCTYBA4 0(hOPMIISIE HOBY 3asIBY.

5. Ha mizgcraBi ToKyMeHTa, 110 MTOCBITYY€E 0CO0Y, Ta 3T1IHO 3 PE30IIONIEI0 KEPIBHUKA apXiBy Ha
3asB1 KOPUCTYBaya 3aBiAyBad YUTAIBHOTO 3aly abo ocoba, sika BUKOHYE HOTO 00OB’S3KH, BUAAE
KOPUCTYBA4EBIi MEPEyCTKY 10 YUTATHHOTO 3Ty apXiBy.

6. 3aBiqyBad 4MTaIBHOTO 3aly (OpPMYy€e Ha KOXKHOTO KOPHCTYyBada CIpPaBY, O SKOI BXOISTH
foro 3asBa, 3aMOBJICHHSI KOPUCTyBaya Ha BUIaBaHHS KOHKPETHUX JOKyMeHTiB HA®, 3amoBieHHS
HAa KOITIFOBAaHHS JIOKYMEHTIB, 3asBH IIOJ0 MPOJOBKEHHS CTPOKIB KOPUCTYBAHHS JOKYMEHTaMH,
KOITii BIZIMOB Yy JIOCTYIl 10 JAOKYMEHTIB Ta 1HII JOKYMEHTH, IO CTOCYIOTHCS KOPHUCTYBaHHS
nokymentamu HA®.

{Ilynkm 6 pozoiny Il i3 3minamu, énecenumu 32i0no 3 Haxazom Minicmepcmea ocmuyii No
2059/5 6i0 27.06.2018}

7. Y pa3i BukopuctanHs iHpopmairii, mo MicTUThCs B TokymMeHTax HA®D, abo X KormitoBaHHS 3
KOMEPLIIHOI0 METOI0 apXiB YKIIaJa€e 3 KOPUCTYBayeM a0o 3 0co0010, SIKy BiH IPECTaBIISE, OTOBIp.

8. KepiBHuurBo apxiBy (abo, 3a oro mogaHHsM, KepiBHUITBO [lep:kaBHOT apXiBHOI cIyxOu
VYkpaiau) Mae TpaBoO MPUIUHUTH a00 0OMEXHTH HOCTyM 10 noKymeHTiB HA®D ocoli, sika rpy6o
nopymmia ned Ilopsimok (y pasi ICyBaHHS, 3HUIICHHS, MiIPOOJICHHS, PO3KpalaHHs JOKYMEHTIB
HA® abo cBimomoro nepekpydeHHs uu (anbcudikamii BiqoMocTel, 0 MIiCTATHCS B JOKYMEHTaX,
MOPYIICHHST 3 BHHU KOPHUCTyBaya CTPOKIB IOBEPHEHHsI JOKYMCHTIB, HaJaHUX y THMYacOBE
KOPUCTYBaHHS 32 MEXaMH apXiBY), HE3aJIEKHO BiJl TOTO, B SIKOMY apXiBi BUNHEHO II€ TIOPYIICHHS.
[Ipo BigMOBY (0oOMexkeHHs1) B gocTymi A0 AokyMeHTiB HA® kopucTyBaueBi MOBIIOMIISETHCS
MUCHMOBO 13 3a3HAYCHHSIM ITiJICTaB BiJMOBH.

IV. BunaBanusa noxkymentiB HA® npaniBHUKaM apxiBy Ta B THMYacCOBe
KOPUCTYBAHHS 32 MeKaMHU apXiBy

1. Joxymentu HA® BuparoThcs mpaiiBHHUKaM apXiBy Ha iXHI poOodl MICIs Ul BUKOHAHHS
C1y’k00BUX 3aBJaHb.

Crpoku 1 oOcCsrM BUAABaHHS JIOKYMEHTIB JAJs apXiBHUX pOOIT OOYMOBIIOIOTHCS IIaHAMU
pOOOTH 1 BCTAaHOBIIIOIOTHCS KEPIBHULITBOM apXiBY.

3anydeHHs JJ11 BUKOHAHHS CITy>KOOBUX 3aB/laHb NpalliBHUKaMM apXiBy apXiBHUX JJOKYMEHTIB
(ix xomiif) 3 IHIIMX AapXIBHUX YCTaHOB YW MPUBATHUX AapxiBHUX 310paHb 3M1HCHIOETHCSA 3a
NUCbMOBHUM JI03BOJIOM KE€PIBHUIITBA.

[TpauiBHUKHM apxiBy, K1 OTpUMYIOTh JoKyMeHTH HA® y xopucTyBaHHs Ha poOOYMX MICISX,
NOBHMHHI BUKOHYBAaTH 000B’3KH, 3a3Ha4yeHi B MyHKTI 15 poziny II niporo [opsaxy.

2. 3 ormsay Ha 0CcOOIMBOCTI BUKOPUCTaHHS JTOKYMEHTOBAHOI iH(oOpMalii (eKCIOHYBaHHS Ha
BHUCTaBKax, OOTOCIYXiHHS, MIATOTOBKAa (haKCUMUIBHUX BUJAHb, 3AIMCHEHHS MOPIBHSUIBHOTO
JOKEpPEIO3HABUOTO aHalli3y, CYJOBO-CIiIYi Aii, IHTEHCHBHE TEPMIHOBE BHKOPUCTAHHS BEIHUKOTO
00csry iHdopMarii 3 KOHKPETHOI BHPOOHHWYOI0 METOKO TOINO) OpHUTiHAMM JoKymMeHTiB HA®D
BUJAIOTHCS B TUMYACOBE KOPUCTYBAHHS 32 MEXaMH apXiBy Ha CTPOK BiJMOBIIHO O BUMOT IIYHKTY
5 IILOT'O PO3JILITY.

VHikanbHi JokyMeHTH HA® y THMUYacoBe KOPUCTYBaHHS 32 MEKaMH apXiBy HE BUIAIOTHCA.
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3. B odiuiiiHoMy 3anuTi Ha ajpecy KepiBHUITBA apXiBy KOPUCTYBad OOIPYHTOBYE
HEOOXiTHICTh HajaHHs JoKyMeHTiB HA® y TumuyacoBe KOpPHCTyBaHHS, 3a3HAaYa€e CTPOK, Ha SKUU
OakaHO TMepenaTh JOKYMEHTH, a TaKOX TapaHTye 3ale3nedeHHs 30epexeHOCTi JIOKYMEHTIB,
NPOBEJICHHS 1X CTpaxyBaHHs Ta BYACHE IMOBEPHEHHS JOKYMEHTIB. [[Jisi MPUIHATTS PilICHHS 11010
MOYJIMBOCTI HaJaHHsA IOKYMEHTIB Yy KOPHCTYBaHHS 3a MEXaMH apXiBy KEpIBHHULTBO apXiBY
OpraHi3OBY€ IEpPEBIpPKYy MpaIliBHUKAMHU apXiBy YMOB 3a0e3NedeHHs 30€peKEHOCTI JOKYMEHTIB Y
MalOyTHBOTO KOPUCTYBaya.

Pimennss mono HamaHHs gokyMeHTIB HA® B TUMYacoBe KOPHCTYBaHHS MPUAMAETHCS
KEpIBHUIITBOM apXiBy BIPOJOBK MICSI 3 THS peecTpalii oimiifHOro 3aruTy KOpucTyBaya.

4. YV pa3i 3roaM KepiBHHMILTBA apXiBy Ha HagaHHiI A0KyMmMeHTiB HA® B TuMyacose
KOPUCTYBaHHS 3a MEXI apXiBy YKJIaJIaeThCsd JOTOBIp apxXiBy 3 KopucTyBaueM. BugaBanHs
JOKYMEHTIB O(OPMITIOETHCS AKTOM BH/IABAHHS CIPAB Y TUMYAcOBE KOPUCTYBAHHS, 3pa30K SIKOTO
HaBEeJICHO B 10/1aTKy 4 10 nporo Ilopsaxy.

5. Jlokymentu HA® BHIarOThCS Y THMUYACOBE KOPUCTYBAHHS 32 MEXaMH apXiBy Ha CTPOK, IO
HE MEePEBUIIYE OHOTO MiCSAIIS.

{Ab63ay nepwuii nynkmy 5 posoiny IV 6 pedaxyii Haxa3zy Minicmepcmea rocmuyii Ne 2059/5
6i0 27.06.2018}

Peniriiinum  opranizamisM JOKYMEHTH OOrociayk00BOro xapaktepy (IpeaMeTH KyibTy)
BU/IAIOThCS B TUMYAcOBE KOPHCTYBAaHHS Ha CTPOK, IO HE NEPEBHIIYE OAHOTO POKY, 32 YMOBH
IPOBEICHHS X TPOMIOBOi OIIHKH, HAsBHOCTI CTpaxoBoro (oHIy Ta (HOHIY KOPUCTYBaHHS Ha IIi
JOKYMEHTH, a TAKOXK CTpaxyBaHHs OJICPXKyBaueM.

{Ab3ay Opyeuti nynkmy 5 po3oiny IV i3 sminamu, enecenumu 32iono 3 Haxazom Minicmepcmea
rocmuyii Ne 2059/5 6io 27.06.2018}

6. IIpoioBKEeHHSI BCTAHOBJIEHUX CTPOKIB nepeOyBaHHs JokyMeHTiB HAD B kopucTyBaHHI 3a
MEKaMH apXiBy JIOIYCKA€ThCS 3 JIO3BOJIy KEPIBHHUIITBA apXiBy JIMIIE Ha IiJCTaBl MUCHMOBOTO
3BEPHEHHS KOPUCTYBaua 3 IOSCHEHHSIM IpPUYMH HEOOXITHOCTI INPOJOBXKEHHS KOPUCTYBAaHHS
BUJAHUMH JJOKYMEHTaMH Ta MEpEeBIPKU MpalliBHUKaMH apXiBY 3a JOPYYEHHSIM KEPIBHHUITBA apXiBY
X HasBHOCTI 1 IOTPUMaHHsI HOPMAaTUBHUX YMOB 30€piraHHsl.

7. ApxiB Ma€ npaBo B Oyb-SKU yac 6€3 MONepeHbOr0 MOBIJOMIIEHHS IEPEBIPUTH HAsIBHICTh
1 yMOBHM 30epiraHHs JOKYMEHTIB, BUIaHUX Y KOPUCTYBAHHS 3a MEXaMHU apXiBy.

V. Oprasxizauisi KOnilOBaHHA J0KYMEHTIB HA 3aMOBJICHHSI KOPUCTYBa4a

1. KomiroBanusi nokymeHTiB HA® 3milicHIOETBCS TEXHIYHUMHU 3acobamu  apxiBy abo
KOpHUCTyBada. 3aMOBJIEHHSI Ha KOMIIOBAHHSA JOKYMEHTIB 3a TEMOIO JOCIHIDKEHHS O(OPMIIOETHCS
KOpUCTYBayeM Ha OJIaHKY 3TiJHO 3 (opMaMu, HaBeIeHUMHM Yy pojaatkax 5, 6 go mporo [opsaaxy, i
NepeaeThCsl MPAL[iBHUKOBI YUTAJILHOTO 3aI1y.

2. KomitoBanHs aokymMeHTiB HA® Moxke 3M1MCHIOBATHUCS HA IMIJICTaBl JOTOBOPY, YKJIAIEHOTO
MIDX apXiBOM Ta KOPUCTYBaueM.

VY nonaTky 10 10roBOpPY 3a3HAual0ThCsA CTPOKH Jili JOTOBOPY Ta YMOBHU KOIIIOBaHHS, MOUTYKOBI
JaH1 OMUHUII 30epiraHHs, JOKYMEHTIB, 110 MiISATal0Th KOMIOBAHHIO.

3. KomiroBanHsi nokymeHTiB HA® apxiB 3aiHCHIOE MICIsS OMJaTH KOPUCTYBAaueM BapTOCTI
3aMOBJICHHS.

4. Komii nokymeHTiB HA® BUTOTOBISIOTHCS apXiBOM BiJIMOBIAHO 10 TEXHIYHUX MOXKIUBOCTEU
apxiBy.


https://zakon.rada.gov.ua/laws/show/z1983-13#n121
https://zakon.rada.gov.ua/laws/show/z0792-18#n83
https://zakon.rada.gov.ua/laws/show/z0792-18#n83
https://zakon.rada.gov.ua/laws/show/z0792-18#n83
https://zakon.rada.gov.ua/laws/show/z0792-18#n85
https://zakon.rada.gov.ua/laws/show/z1983-13#n122
https://zakon.rada.gov.ua/laws/show/z1983-13#n252

5. OOcsry, CTpOKH Ta CIOCi0 BUTOTOBJICHHS KOMiA BHU3HAYAIOTHCS KEPIBHUIITBOM apXiBy 3a
MOTO/DKCHHSM 13 3aMOBHHUKOM Ta 3 YpaxXyBaHHSIM HAsSBHOCTI BIJMOBITHUX TEXHIYHUX 3acO0IB 1
cTany gokyMeHTiB HA®, ane He MOXKYTh MIEPEBUIITYBATHA OJTHOTO MICSIIS.

6. KomiroBanua nokymentiB HA® TtexHiuHMMH 3aco0aMu KOpPHCTyBauda 3IIHCHIOETHCS Y
YUTAIBHOMY 3aJll y CIEMIaIbHO BIJIBEICHOMY I I[OTO Miclli, 00JlaJHaHOMY CTOJIOM, abo 3a
HasIBHOCTI B OKpeMili KIMHAT1 y IPUCYTHOCTI MpalliBHUKA apXiBy.

CamocTiifHe BUTOTOBJICHHSI KOPUCTYBadeM Koriil jokyMeHTiB HA® e 6e3omiaTHuM.

KomiroBaHHsT ~TEXHIYHUMH 3aco0aMyd  KOPUCTYBadiB  3IHCHIOETHCA  OC3KOHTAKTHUMH
MOOUTBHUMH  KOIIOBAJBPHUMHU TEXHIYHUMH 3acol0amu  (Tenedonu, QoToanmapaTH, IUIaHIICTHI
KOMIT IOTepH) ©O€3 INTaTUBIB, 3HOMHHMX 00’ €KTHBIB, OCBITIIOBAIHHOTO OOJaJHAHHS, CHAJIaxy,
3BYKOBUX CUTHAIIB.

He 103BONSAIOTHCSI BUKOPUCTAHHS KOHTAKTHHX TEXHIYHHUX 3ac00iB (PY4YHOrO, IUIAHIIETHOTO,
HPOTSDKHOTO CKaHepiB, KOMIPiB TOILIO), (PIKCYIOUMX Ta MPUTUCKHUX 3ac00iB, MAPYYHHUX 3ac00iB Ta
JOKJIagaHHs (I3UIHUX 3YCUITb.

3a00pOHSETHCS KOMIIOBATH BIACHUMHU TEXHIYHMMHU 3ac00aMU JIOKYMEHTU BEJIHUKHX (opMaTiB
(6impmie A4) Ta crmpaBu 3 TOBIIMHOKO KOPIHIM ToHax 4 cM (KpiM crpaB, IO MICTSTh apXiBHY
iH(dopMalliI0 pEenpecUBHUX OPTaHiB), a TaKOX OepecTsHi IpaMOTH, JOKYMEHTH Ha MEepPraMmeHTi,
PYKOIIHCH, CTapOAPYKH, JOKYMEHTH i3 3racar0uuM YU CIIA00OKOHTPACTHHM TEKCTOM, JOKYMCHTH,
BUKOHAHI aKBapeJulio, TYallllllo, OJIBIEM, BYTUUISAM, 3ai30rajJlOBUM YOPHWIOM, a TaKOX apXiBHI
¢douau (HEPOHAOBI KOMIIEKCH ), KOJIEKIIii y TOBHOMY 00CS3i.

7. He migysiraroTs KomiroBaHHIO JokyMeHTH HA®, di3uuHuil CTaH SIKUX € He3a10BLILHIM, a00
SKIO KOMIIOBAaHHS MOYKE CIPUYMHUTH TMOTIPIIEHHS iX ()i3MYHOTO CTaHy, a TakoX iH(opMmaris, mo
MICTUTBCS. B aBTOMATHU30BAaHUX 1H(OPMAIIIHO-MOMIYKOBUX CHCTeMax, ©Oa3aXx MJaHHX apXiBy,
0O0JTIKOBHX Ta JIOBIIKOBHX JIOKYMEHTAX apXiBYy (HEOMyOIIKOBAaHUX OMHCAX, KaTAIOTaX, KAPTOTEKAXx).

8. Y pa3si HasBHOCTI Korii ()OHTy KOPUCTYBAaHHS HACTYITHI KOIIii BUTOTOBJISIOTHCS 3 HEl.

9. Po3mmBaHHs cIipaB MiJ] 4ac KOMIIOBaHHSA JJOMYCKA€ETHCS Y pa3i CIUIaTH 3aMOBHUKOM BapTOCTI
NaJITYpPHUX pOOIT Ta BUTPATHUX MaTepialiB.

He nonmyckaerbcs po3lmiMBaHHA Ui KOIIIOBaHHS CIpPaB, IO MalOTh MEpBICHE (OpHUriHAJIbHE)
OTIpaBJICHHS 31 LIKIPH, JepeBa, TKAHMHM, 1HIIUX MaTepialib.

10. KomitoBanust noxkymeHTiB HA® 0coOOBOro mMOXOMKEHHS Ta JOKYMEHTIB, IS SIKUX
dboHI0yTBOpIOBaUeM a00 BIACHHUKOM BCTAHOBJICHI OCOOJIMBI YMOBH KOPHCTYBaHHS, MPOBOJIUTHCS
BIJIMOB1JIHO JI0 BCTAHOBJIEHUX HUMHU YMOB.

KonitoBanus nokymentiB HA®, 1o € 006’€KToM aBTOPCHKHMX Ta CYMDKHUX IIpaB, y TOMY YHCH1
TBOPYOI'0 XapakTepy Ta ayJiOBi3yalbHUX, 3MIHCHIOETbCS 13 JOTPUMAHHAM 3aKOHOJABCTBA IPO
aBTOPCBHKE MPABO.

11. Komii nokymentiB HA®, y ToMy umcii 3 e1eKTpOHHUMHU HOCISIMU 1H(pOpMaILlii, BATOTOBJIEH1
apxiBOM Ha 3aMOBIICHHSI KOPHCTYBauiB, BUAAIOTHCSA iM UM TXHIM MOBHOB2KHUM IIPEICTABHUKAM B
apxiBax abo HaJCHJIAIOTbCA Ha EJIEKTPOHHY a0o 1HIIY ajapecy, 3a3Ha4eHy B 3asBl KOpHCTyBaya 4d
3aMOBJICHHI Ha KOIIOBaHHS JOKYMEHTIB.

®di3uyHa ocoba 3a3Hayae Miclle TMPOKUBAHHS (MICIE3HAXOKEHHS), IOpUIMYHA ocoba -
MICII€3HAXOJ[)KCHHS.

[TomToB1 BUTpaTH 3A1HCHIOIOTHCS 32 PaXyHOK 3aMOBHUKIB.

12. Bunecenns 3 apxiBy komiii 1okymeHTiB HA®D Ha 3aMoBiIeHHS KOPUCTYBada 0(hOPMITFOETHCS
CHeliaJIbHOI0 MEePEMyCTKOO 3a MIAMUCOM KepiBHUKA apXiBY.



{Po30in V 6 pedaxyii Haxazy Minicmepcmea rocmuyii Ne 2059/5 6io 27.06.2018}
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